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North Central Chapter

Health Physics Society

Local Arrangements Committee
Meeting Minutes
February 27, 2009
Hilton Hotel, Directors Row 2
Minneapolis, Minnesota
Members present; Andy Astleford, Nick Bates, John Bauhs, Jan Braun, Travis Beard, Fred Entwistle, Mary Fox, Mike Lewandowski, Dan McGrane, David Paulu, Irene Patrek, Bill Patrek, Glenn Sturchio, Bill Turek and Pete Wildenborg
Meeting was called to order at 9:05 AM
1) Notes and meeting minutes from November LAC meeting were reviewed.  McGrane reported that the San Antonio booth was well visited.  183 survey forms regarding merchandise were submitted.  Jan discussed the Standard Operating Procedure and asked each task member to submit their process steps to her by May 1st.  MAL distributed the national's SOP guideline for members to follow.
2) Task Group reports

LAC Co-chairs - two items worth remembering
· NCC emeritus members will receive free registration if they are working at the meeting.
· Again, we will have student help available which is organized with the HPS Secretariat.  Determining how many people you will need during the Annual Meeting.  Tell Jan & Dan and we'll work through Secretariat.  Be prepared to give the students clear, detailed instructions for whatever they are assigned to cover.

Affiliates

· Any use of affiliates, vendors or sponsors must be routed through the Secretariat.
Exhibit Booth for San Antonio

· Booth went well, many visitors with 183 filling out our shirts & merchandise survey.
Facilities Liaison

· Need to know budget for Opening reception.

· Need to know budget for Awards dinner.

· Will be working with Secretariat to identify LAC Room.

Financial

· Additional $42.00 spent on printing and shipping for San Antonio Booth.

· Total expenditures as of 02.28.09.  $1,295.03
· City of Mpls Pins  $479.25

· Post it Note Pads:  0

· 2009 Conf Pens:  $453.71

· Logo Design & Software:  $90.65

· Exhibit Expenses {both meetings}: $35.87

· Booth Expenses {Pittsburgh}:  $24.94

· Booth Expenses {San Antonio}:  $42.86

· LAC Meeting (Hamline):  $35.25

· LAC Meeting (Hilton-parking):  $32.50

· 5K Permit: $100.00

Floor Managers

· All quiet yet.

· Need to consider LAC room staffing, student assignments and other assistance.

Hospitality Room – Local Information

· The Hospitality Room will stay at the Hilton for the entire annual meeting.

· Mary Fox, Anne McGrane and Dan McGrane met to discuss action items.  The hours for the hospitality room were set.  Mary and Anne will look for volunteers to staff the hospitality room in 4 hour shifts with some overlap.  They will need seven volunteers over the span of the meeting.
· Documents for the preliminary program are being developed.

Night Out activities, Open Mic night, Pub Crawl

· Nick Bates working with two approved vendors has secured the Club Room at Brit's for the Open Mic activity.

· Nick is also working on a Pub Crawl event for Wednesday evening.  It will be a walking pub crawl that takes in about seven different venues but only requires an eleven block route.

· Bill Turek, with Andy's help has received some good bids for a Mississippi River cruise for the night out.  Details are still being worked out and should be set by the March meeting.

PEP Liaison

· Contact with the chair of the Continuing Education Committee, Jodi Strzelczyk and PEP/CEL task force chair Greg Gibbons have been initiated by Fred.
· Course schedules are not set as of this meeting.  We will presume similarity to the past with eight concurrent courses on Sunday and several at midday, Monday through Wednesday.

· Phil Patton, chair of the Education Committee will be contacted regarding student assistance.  Fred and Travis figure they need 10 students to assist on Sunday and 5 each weekday depending on sign up of chapter members.

· Ten people from the Chapter have stepped forward to help; we will need many more to staff the PEP sessions.

Program Committee Liaison

· The HPS Program Committee met concurrently with the LAC in Minneapolis for planning of the technical program on February 27 & 28.

· Facility tours with the Program Committee and the Secretariat occurred Friday afternoon, February 27.
Publicity – Newsletter

· The next article will herald the 22 lakes and hundreds of parks within the Minneapolis city boundaries.  It will also provide information regarding this years professional development school.
· The next article will be in the May issue.

5K Run/Walk

· The $100 permit fee for the City of Bloomington has been paid.  
· Jason has a bus under contract for the run.

· Irene and Jason have issued a preliminary time line for the 5K run and Irene is working on her SOP document.

Shirts-Merchandise

· Mike Lewandowski presented excellent statistic regarding shirt pricing and color options.  This data is being used by Kimberly and Miron to secure bids from vendors.  The pint glass was about a 56% for and 44% against result.  If we do order glasses we should only purchase the minimum.
Technical and Social Tours

· We have culled our tour bids down to two vendors: Event Lab, and Metro Connections.
· We will meet with staff from these two vendors at the conclusion of today's meeting.

Web site

· Mike continues to monitor the Website and make changes as needed.

· Always refer people to the meeting web site when they ask for information about Minneapolis.

3) Future meeting schedule
Frequency, location, time of day
· Meetings will start at 11:00 a.m. and include lunch (covered by LAC budget).  Exceptions are noted below.

Meeting schedule

· Wednesday, March 18, 12:00 p.m. – 4:30 p.m., at Mall of America, will include riding the light rail to Minneapolis and back to MOA.
· Thursday, April 16, 1:00 p.m. – 4:00 p.m., in LaCrosse (location of Chapter meeting the next day).
· Wednesday, May 20, 2009 @ 3M 11:00 a.m. - 3:00 p.m.

· Wednesday, June 17, 2009 @ 3M 11:00 a.m. - 3:00 p.m.
· Friday, July 10, 6:00 p.m. until meeting bag stuffing is done, includes pizza dinner.
· Saturday, July 11 through Thursday, July 16 – keep your schedules open for the Annual Meeting.
· Thursday, July 16, 7:00 a.m., this is the annual LAC breakfast held at the Annual Meeting, all task groups give reports and future LAC co-chairs are invited to attend.

4) Open discussion
· If you cannot attend a meeting please send an e-mail a report to McGrane and Jan before the scheduled meeting.
· If you are unable to perform the duties assigned to your task group please let McGrane and Jan know immediately.

Meeting adjourned at 3:15 p.m.

Minutes submitted by D. McGrane.

