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North Central Chapter - Health Physics Society
Local Arrangements Committee
Meeting Minutes
September 25, 2008
Hamline University
1536 Hewitt Avenue
St. Paul, Minnesota
Members present; Nick Bates, John Bauhs, Jan Braun, Wayne Britz, Fred Entwistle, Mary Fox, Kimberly Knight-Wiegert, Cathy Knox, Mike Lewandowski, Dan McGrane, Bill Patrek, David Paulu, Chuck Roessler, Steve Simpson and Pete Wildenborg
Call to order 2:05 PM, Drew Conference Hall, Drew Hall
Local Arrangements Committee:  Opening remarks by Jan and McGrane were followed by observations and thoughts of committee members about the Pittsburgh conference (see below) and our June meeting.  Discussion ensued on how to get information to spouses with ideas about adding companion e-mail line to registration form or garnering a list from national.  Next meeting is set for Tuesday, November 18, 2009 from 1:00 PM until 4:30 PM at 3M.  McGrane will provide details in near future.  Other meetings will be scheduled soon, with January at 3M and the February meeting at the Hilton or Convention Center.  The March meeting may be at MOA and include a ride on the light rail.  April meeting will be held in LaCrosse in conjunction with Spring Chapter meeting.  Identical timing and schedule as Hamline meeting.  Jan will work on organizing the April meeting schedule and room with M. E. Jafari.
Sub committee discussions:

Affiliates Liaison:  Mike L. will refer any vendors to the Secretariat if contacted.  We need to run any vendor support past the national organization for tax and legality issues.
Exhibit Booth:  Our booth at the Pittsburgh meeting was very successful.  Over 200 people filled in our survey.  The "Pins, Pens and Pads" were a great hit and we have plenty for San Antonio.  About the only shortcomings were the lack of a good downtown Minneapolis map, information on the conference hotel (Hilton) and restaurants.  McGrane and hospitality members will gather these items before San Antonio.  A number of LAC members will be present in San Antonio to run booth.  Set up will remain the same as Pittsburgh.  McGrane will organize booth schedule and we decided to raffle door prizes again to increase traffic.
Facilities Liaison:  David and Andy have discussed a plan of action but nothing "concrete" has been started.  Much of this work cannot occur until the Secretariat comes to the Twin Cities again after mid-year.  That will happen sometime during February.
Financial:

Total LAC Expenditures as of 9.25.2008:  $1644.67

City of Mpls Pins  $479.25

Post it Note Pads:  $525.00 (estimate, not billed yet)

2009 Conf Pens:  $453.71

Logo Design & Software $90.65

Booth Expenses:  $60.81

LAC Expenses (Meetings):  $35.25

Floor Managers:  Pete and Glenn already have Mike Pfeffer on board and they will work on having at least one or two more people by conference time.  Both are aware that we need better, and more, signage than Pittsburgh provided.
Hospitality Room/Local Information:  The hospitality room will stay in the Hilton for the duration of the conference.  Mary and Cathy will meet with Anne McGrane later this fall.  Anne did Hospitality in 1998.  Location of room to be set during February visit by Sue & Lori etc.  Need a budget for food and coffee (work with Hilton on pricing).  Gathering information is easier now with internet but we may want to have a couple terminals available for internet access.  Mary and Cathy will schedule a Monday morning companion meeting with Minneapolis police.  They will also work on defining and finding items for bag stuffing that will happen the Friday night before the conference begins (July 10th).
Night Out/Open Mic/Pub Crawl:  We, as a committee decided not to have an official 'night-out' activity.  Instead we are going to work on the idea of having discounts of some form to various venues and let conference attendees decide what and were they want to go.  We would have the discounts available only for Wednesday night, July 15th and they could be picked up in numerous places (hospitality room, registration booth, shirt sales table).  Chase Environmental will be hosting the "Open Mic" night. We will work with them on finding a location, possibly a band and other local details.  Monday night, July 13th, appears to be the leading day and Britt's Pub upstairs area is an early possible choice.  The pub crawl will be an organized activity and will probably happen on Wednesday evening, the 15th.  Nick Bates is going to help Bill Turek with these activities.
PEP Liaison:  This activity is yet to begin but thoughts and plans are being discussed by the PEP co-members, Fred and Travis.  Fred will be in contact with the national Continuing Education Committee chair and coordinate efforts with that committee.  Recruiting the many proctors will be a major goal.

Note:  Jan and McGrane will send out a memo to the Chapter membership on how many helpers we need for PEPs, Floor help, the 5K run/walk, hospitality, tours and other room helpers as soon as we have some sort of numbers.
Program Committee Liaison:  Nick informed us that the program committee will be in Minneapolis on Friday, February 27 & 28th.  This will become our February meeting.  Jan and I presume the program committee planning meetings will be held at the Hilton or Conv. Center.  The LAC will meet on the 27th (possibly tour the facilities with the program committee and have lunch with them and then have our LAC meeting).
Publicity/Newsletter:  McGrane has acquired the publishing deadline for each upcoming month through July 09 from Sharon Ebel.  The publicity members are developing the December newsletter article which is due on October 25th.  Dan Miron and Kimberly may have shirt and merchandise pre-order information to place in the January newsletter right before the Mid-Year.
Run/Walk - 5K:  Based on information provided by Meet Minneapolis it looks like our best, least expensive choice for the run/walk will be at Lake Calhoun.  Staying off city streets save us the permit fee of $1000 and according to the maps, Calhoun is 3.1 miles (5K).  The run will be kept under 50 participants, main cost will be bus to Calhoun.  Irene and Bill will need a number of early morning helpers for this activity.  They will work with Dan Miron and Kimberly on running shirts/tanks.  Everyone should be thinking of vendors that may help and be advertised on the runner shirts.
Shirts/Merchandise:  Dan Miron and Kimberly arrived with a number of excellent ideas.  One idea was to offer a tie die t-shirt as an alternate choice to the standard t-shirt and polo shirt with logo.  Another good idea is to sell pint glasses with our meeting logo etched into, or silk screened onto, the glass.  We had a lengthy discussion on pre-ordering and Miron will look into the cost of having the national help set up pre-ordering and/or having credit card purchasing available.  Miron and Kimberly will come back with possible vendors and some cost by the next meeting.  We are considering adding information about pre-ordering shirts to the Website and telling HPS members about the 'pre-ordering' in one of the newsletters.
Tours:  John Bauhs and Wayne Britz have tabulated the more than 200 surveys gathered at the Pittsburgh booth and are working on a short list of tours.  They are aware of the 'tour issues' that occurred in Pittsburgh and plan on having no more than one or two tours per day, Sunday through Thursday.  A letter was sent to our Meet Minneapolis contact and John, Wayne and MM personnel are reviewing potential tour companies.  Our tour company selection and list of tours will eventually be routed past Sue, Lori and others at the Secretariat.
Website:  Mike continues to add to the Website as needed.  All members should familiarize themselves with the Website.  It is well organized and Mike will add or consider any suggestions you want to put forth.  Here is the Website link:
http://www.hps1.org/chapters/ncc/2009AM/index.htm

Meeting adjourned - 4:49 PM.
